
sample letter

Hello,

My name is Flynn. I am in Year 5 Big Tree Primary School in New South Wales, 
Australia.

Recently our class identified a site at our school that we think could be 
improved and transformed into something that will benefit the whole 
school.

The site we have identified is between our oval and the science lab. It is an 
area that isn’t used very much. We have done some community consultation 
with other teachers, students and parents at our school and decided that the 
best use for this space would be to turn it into a vegetable garden.

The community have told us that a vegetable garden could be used for 
many things in our school. People have suggested that students can learn 
how plants grow and how to look after plants, we can grow vegetables for 
students and teachers to eat, and we can help our environment by growing 
plants that bees and other insects can feed from. 

Some of the things that people in our school said about planting a vegetable 
garden are:

• “I would like to grow strawberries and carrots, but no spinach.” – Student
• “Showing students where our food comes from would be a wonderful 

thing.” – Teacher
• “I would love for my daughter to have more access to healthy food at 

school” - Parent

Our research has shown that the most important things to think about  
before building a school garden are:

• Maintenance - someone to take care of the garden, especially in holidays.
• Cost - money every year for new plants and gardening equipment. 
• Use for produce - places to use, sell or donate the food we grow. 

We have created a map of the site as it is now and have drawn a picture of 
how we think the site would look with a vegetable garden. 

We hope that this letter has given you more useful information about the 
idea of a vegetable garden at our school.

Kind regards,

Flynn.

Flynn
Year 5 Classroom
Big Tree Primary 
School
New South Wales
14 November 2017

the heading is where 
you write your address 
and the date

the greeting is where 
you first address the 
person reading the 
letter

the body is where you 
put all the main  
information you want 
to share

the closing is where 
you say goodbye


