
Steps To Creating A Biography
It’s time to plan, research and create your own biography. 

Planning & Researching
First, choose a person (the subject) whose life you would like to research. If possible, the person 
should be someone who you can interview. You could also potentially interview people who know 
and have been impacted by your subject.

Before beginning your research, decide on the form that your biography will take (so that you 
know what information, recordings and other artefacts you need to collect before you start). Some 
options include:

• An essay or article about the subject. 
• Podcast - a voice recording that tells the story of the subject - some of the interview could be 

included in this with permission from the subject. 
• Short film - this might include images such as photos, any archival footage of the subject (used 

with permission of the both the subject and the producer of the footage), and footage of the 
interview being conducted.

Once you’ve chosen a subject (a person) and the form that your biography will take, use the  
planning guideline below to help you plan and collect information for your chosen biographical 
text. 

1. What is your subject’s name and how do you know them? 

2. How you will meet with your subject?

3. What information and other materials (such as photos, videos and other evidence such 
as awards) you would like to gather in the interview?

4. Your story’s ‘angle’ - what is the story that you want to tell about your subject?

5. How you will record the interview:

Before you can interview your subject, you need to create the following:
• A ‘working title’ for the biography
• A question to open the interview
• Two more rich questions to ask your subject
• A question to close the interview
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Basic Outline For Writing A Biography
Use this section to guide you in deciding what you need to find out in your research so that you 
can include it in your biography. 

• A ‘hook’ - briefly introduce your subject.
• Briefly outline your subject’s legacy/impact/greatest contribution.
• Detail your subject’s childhood (and education) - describe the early life of your subject.
• Describe your subject’s external influences - identify the people and events that influenced 

your subject and how they approached their own life.
• Describe your subject’s personal philosophy - how they see life - what guides them and the 

decisions they make?
• Describe your subject’s legacy - the impact your subject has had on their world (or family, town, 

community, or society - the impact doesn’t have to be enormous!).
• Describe any major setbacks and victories that your subject has experienced.
• Briefly summarise your subject’s life now.
• Conclusion - Make a final statement about the subject and the manner in which they have lived 

and influenced/had an impact on their world. 

Editing & Feedback
Once you’ve created a draft of your biography, seek some feedback from your classmates. Ask 
them to read/listen to/view your biography and fill out the the peer assessment below:

Biography title:  

Today’s date:

 
Aspect(s) I most enjoyed about the biography:
 

 
Aspect(s) of the biography that were particularly well done:

 
 
Aspect(s) of the biography that may require more attention or a rethink:

 
 
Comment on the length and focus of the biography:

 
 
Optional: Anything else?


